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Dream, Believe, Achieve 

We are a school, rooted and inspired by Christian values, which nurtures children to achieve 

infinitely more than we might ask or they may dream; empowering them so they can flourish as 

confident citizens now and in the future. 

 

CHARGING AND REMISSIONS POLICY 
see also Admissions Policy 

Policy Consultation & Review 

Last reviewed on: June 2022 

Next review due 

by: 

June 2023 

 
Introduction 
The school has developed its own charging and remissions policy which is aligned to the 
local authority policy and guidance.  The Governors’ Finance and General Purposes 
Committee has considered it and recommended its approval. 
 
Charges for Early Education 
St Michael’s School is listed with Norfolk County Council as an approved provider, 
offering the Early Education funding entitlement for 3 and 4 year old children. We have 
agreed to meet the conditions of the Early Education and Childcare Statutory Guidance 
(March 2017) for Local Authorities. Government funding is intended to cover the cost to 
deliver 15 or 30 hours a week of free, high quality, flexible childcare only. It is not 
intended to cover the cost of meals, consumables, additional hours or additional 
services. 

We offer the full entitlement of 15 hours a week (over a minimum of 2 days), 570 hours 
a year over no fewer than 38 weeks. The free funding is available in full as long as places 
are available (we can take a maximum of 26 children in any one 3 hour session), and we 
support parents and carers to maximise the use of their child’s place.  

A child’s 15 hours free early learning and childcare sessions may be split between a 
playgroup and a nursery class, however, to maximise the use of its own nursery class 
places the school may allocate sessions not attended to another child. Parents are made 
aware that those sessions declined in favour of another setting may be reallocated to 
another child which then may mean they are not available later on. 

Additional hours and services will be charged at the current hourly rate (see below) 
where hours are not funded as Early Education by the Local Authority. For example 
where parents take up more than 15 hours in this nursery class or any other setting, 
the school will make a charge unless parents have acquired a valid ‘eligibility code for 
extended entitlement’. The charge is currently £5.00 per hour. For more information 
follow this link: 
https://childcare-support.tax.service.gov.uk/par/app/applynow .  

https://childcare-support.tax.service.gov.uk/par/app/applynow
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Charges for additional services such as trips will be agreed in advance with families. 
There is no charge for the following – 

 Snacks 

 Consumables 
Lunches are not provided by the nursery and parents are asked to send a packed lunch 
in from home if the child is staying all day.  

 

The free entitlements will be delivered so that all children accessing any of the free 
entitlements will receive the same quality and access to provision, regardless of 
whether they opt to pay for additional hours, services, meals or consumables. 

A deposit is not charged to secure a place in the nursery. There is no registration fee.  
The entitlement is offered free.  Parents will not be charged a “top-up” fee to recoup 
the difference between the amount received from the Local Authority and the 
current hourly rate. 
 

When applications for admission to Nursery are received parents are made aware that if 
they opt to delay entry by a term or two those sessions might be reallocated to another 
child and then not be available later on in the year. For sessions available, timings and 
other aspects of St Michael’s provision please see the Admissions policy. 

 

Charges for Extended Schools Provision 
St Michael’s School offers extended childcare for children in the reception class 
upwards. Charges must be paid in advance and are: 

 Breakfast Club  from 7:30am   £5.00 per child 

 Tea Club  until 4.30pm  £6.00 per child  

 

Charges for School Activities 
Legislation allows schools to charge for certain activities which take place both inside 
and outside school hours. In-line with Norfolk County Council’s charging policy we 
charge for:  
 
Music tuition  
Vocal or Instrumental tuition, which is not part of the syllabus for an approved public 
examination, part of the National Curriculum or provided under the first access to 
the key stage 2 Instrumental and Vocal Tuition Programme.                     
Charges may be made for tuition provided individually or to groups of any size, 
provided the tuition is provided at the request of the pupil’s parent.                                                   
No charge may be made in respect of a pupil who is looked after by the local 
authority. 
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Ingredients and materials 
Ingredients and materials for practical subjects where parents have indicated in 
advance that they wish to receive the finished articles. 
 
Board and lodging 
Board and lodging will be charged in all cases where a school activity involves pupils 
in nights away from home. The charge must not exceed the actual cost. 
 
Activities outside school hours 
A charge may be made for all non-residential activities, which take place wholly, or 
more than 50% outside school hours, where the child’s participation has been 
agreed in advance by the parents. The charge can include the cost of travel, entrance 
fees, insurance, books, equipment and any staff (teaching or non-teaching) engaged 
specifically for the activity. 
 
Residential trips - a residential trip is deemed to take place outside school hours if 
the number of ‘missed’ school sessions is less than 50% of the number of half days 
taken up by the trip.  For example: 
 
Pupils are away from noon on Wednesday to 9pm on Sunday. This counts as 9 half 
days including 5 school sessions, so the visit is deemed to have taken place during 
school hours. 
 
Schools can ask parents for voluntary contributions towards the cost of: 

 Any activity taking place during school hours 

 School Equipment 

 General School Funds 
Children of parents unwilling or unable to contribute will not be discriminated 
against. Therefore, if insufficient voluntary contributions are received, and no 
alternative method is available to make up the shortfall, the whole activity will be 
cancelled. Parents will be made aware from the outset of the possible cancellation of 
an activity should insufficient voluntary contributions be received. 
 
Public Examinations - charges are made for the entry of a pupil for a prescribed 
examination for which he/she has not been prepared by the school, or where the 
pupil entered for examinations in the same subject with two examination boards. 
 
Remission of charges - only parents who are in receipt of the following are eligible 
for remission of charges: 

• Universal Credit in prescribed circumstances; 
• Income Support (IS);  
• Income Based Jobseekers Allowance (IBJSA);  
• support under part VI of the Immigration and Asylum Act 1999;  
• Child Tax Credit, provided that Working Tax Credit is not also received and 

the family’s income (as assessed by Her Majesty’s Revenue and Customs) 
does not exceed £16,190.  
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• the guarantee element of State Pension Credit;  
• an income related employment and support allowance that was introduced 

on 27 October 2008.  
Remission of charges only applies to board and lodgings charges, which are levied 
directly by the LA or the school and where they relate to activities, deemed to take 
place wholly or partly in school hours. 
 
Remission will not apply to such charges when they relate to activities wholly outside 
school hours, except if the activity is prescribed in a syllabus for a public 
examination, if it is prescribed by the National Curriculum or fulfils duties relating to 
Religious Education. 
 
Parents who have difficulty meeting any charges should discuss the matter in 
confidence with the Headteacher. 
 
 
Latest DfE guidelines: 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attac
hment_data/file/706830/Charging_for_school_activities.pdf 


